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MNOJOXEHHUE O IKOJbHOM BUBJIUOTEKE
MAOY COII Ne62

I. O0mue Moo KeHNd

1. TIlomoxenwe o WKOJBHOW OubOIMOoTeKe nanee — I[lomoxxkenue)
MYHUIIUTIAJIBHOTO aBTOHOMHOTO 00meo0pa30oBaTebHOTO  yUYpPEXKICHUS
MYHUIIUTIAJIBHOTO ob6pa3zoBaHus ropon Kpacnonap CpenHss
obmeoOpa3zoBarenpHas mkojga Ne62 (nmamee — Illkona) paszpaboraHo B

cootBeTcTBUU ¢ DeaepanbHbiM 3aKkoHOM OT 29.12.2012r. Ne 273-d3 «O6
obOpa3oBanun B Poccuiickoit ®Penepauun», DeaepalbHbIM 3aKOHOM OT
25.07.2002r. Ne 114-®3 «O  nOpOTUBOAEHUCTBHU  DKCTPEMHUCTKOMN
nesateabHocTu» (pea. ot 21.07.2014 ¢ u3MeHEHUSAMH, BCTYIUBIIUMU B CUITY
c 02.08. 2014), ®enepanbHbiM 3akoHOM OT 29.12.2010r. Ne 436-®3 «O
3aluTe JeTe OT WHpopMaluH, NPUYUHAIOUIEH Bpel HUX 3JI0POBbBI0 U
pazButuio», @enepanbHpiM 3akoHOM OT 24.07.1998r. Ne 124-®3 «0O6
OCHOBHBIX TapaHTHsIX mpaB peb6éuka B Poccuiickoit denepanuny,
denepanbHbIM 3aKOHOM OT 29.12.1994r. No 78-®3 «O OubnuoreyHoM
nene», B coorBerctBuu ¢ ®I'OC HOO, ®I'OC OO0, Canllun, YcraBom
oOpa3oBaTebHON OpraHu3alvu.

Hactossmee  [lomoxkxeHme  pacmpocTpaHsieTcsi Ha  OMOIMOTEKY
MYHHUUNAJIBHOTO AaBTOHOMHOTO  001e00pa30BaTEeNbHOTO  yUYpPEKACHUS
MYHUIIUITAJIBHOTO oOpa3oBaHUs ropon Kpacunonap cCpenHss
oOmreoOpa3oBaTenbHas mkoaa Ne62.

2. bubnuoreka sABIAETCA CTPYKTYpHBIM mojapasaeneHueMm  IIkosl,
y4acCTBYIOIIUM B y4eOHO-BOCIHUTATEIBHOM IPOIECCE B IESIX O0O0ECIeUeHUs
npaBa ydYacTHHUKOB  oOpa3oBaTenbHOro  mpollecca Ha  OecmiaTHoOe
M0JIb30BaHUE OMOIMOTEUHO-UHPOPMAIIMOHHBIMHU PECypCaMu.

3. JestensHocth  Oubnumorexku  Illlkonsr  oTpaxaeTrcs B ycTaBe
obmeoOpa3zoBarenpHOro  yupexaeHus. OOecnedeHHOCTh OuOIMOTEKHU
yu4eOHBIMU, METOJAUYECKUMH U CHPABOYHBIMU JOKYMEHTAMHU YUYHUTHIBACTCS
NpU JULEH3UPOBAHUU 00IIE00Pa30BATEIBHOTO YUPEKICHHUS.

4. lenu OuOIMOTEKHM COOTHOCITCA C LEAIMH 001e006pa3oBaTEIbHOTO
YUpeKICHHUSA:

- (popMupoBaHue o0O0IMmEH KyJIbTYpbl JUYHOCTHU OOYYAIOIIMXCS HAa OCHOBE
yCBOEHHUSI 0053aTebHOTO0O MUHHUMYMa cojepkaHus o0ueoOpa3oBaTeIbHBIX
nporpamMm, UX ajanTtainus K >KU3HU B 00IIECTRBE;



- CO3JJaHHE€ OCHOBBI JJI OCO3HAHHOT'O BbIOOpPA M MOCIEAYIOIIEr0O OCBOCHHUS
npodeccuoHaIbHBIX 00pa30BaTEIbHBIX MPOTPAMM;

- BOCIMTAaHUE TpPaXJAHCTBEHHOCTH, MAaTPUOTHU3MA, TOJEPAHTHOCTH,
yBakeHHMsl K (yHIaMEHTaJbHbIM IpaBaM M CB0OOOJaM 4eJOBEKa, pPa3HbIM
KyJAbTypaM U f3bIKaM, TPYyJ0Jw00Hs, JIOOBU K OKpYyXKawIleld mpuponue,
CEMbE;

- popMHUPOBaAHUIO 3J0POBOr0O 00pa3a >KMU3HU.

5. bubnuorexka pyKOBOJCTBYETCS B CBOEH JeATEIbHOCTU (eaepajbHbIMU
3aKOHaMH, YyKa3zamMu U pacnopsokeHusmu Ilpesumnmenra Pocculickou
Qdenepanuu, TMNOCTAHOBJIECHUSIMU U pacnopstbkeHusamMu [IpaButenbcTBa
Poccuiickoit ®enmepanuu W  UCHOJHUTEIBHBIX OPraHoB CYOBEKTOB
Poccuiickont  ®Pepepannu, peEUIEHUSIMU  COOTBETCTBYIOIIErO0  OpraHa
ynpaBieHus oOpazoBaHnueM, ycrtaBoM lllkonsl u HacTosmum IlonoxxeHuem.
6. JlesTenbHOCTh OMOJMOTEKM OCHOBBIBAETCS HAa MPUHLUNAX JAEMOKpPaTUH,
rymMaHu3Ma, OOHIEJOCTYNHOCTH, NPUOPUTETA YEIOBEUYECKHUX ILE€HHOCTEH,
OTCYTCTBUS AUCKPUMHUHALIMU MO KYJIbTYPHOMY, SI3bIKOBOMY, COILIMAJIbHOMY,
NOJIOBOMY TMpHU3HAKy, CBOOOJHOTO pPAa3BUTUS JIMYHOCTU, CBETCKOIO
xapakTtepa oO0pa3oBaHus.

7. llopsimok MOJIL30BaHUS MCTOYHUKAMHU MHGOPMAIUU, MEPEUYEHbh OCHOBHBIX
yCAyr M YCIOBUS UX MPEJOCTABICHUS ONPEACIAIOTCS HACTOSIIMIUM
[Tonoxenuem u [IpaBuiamu mojabp30BaHUs OMOIUOTEKON.

8. Ilkona HeceT OTBETCTBEHHOCTh 3a JOCTYHHOCTb M Kayde€CTBO
OubnMOoTEeYHO-UHPOPMAITMOHHOTO 00CTYyKUBaHUSI OMOITNOTEKH.

B 6ubnmorexke 3ampemaeTcs M3MaHUE U PACIPOCTPAHEHUE MEYATHBIX,
ayauo, ayJMOBU3YyaJbHBIX U WHBIX MaTEePUAJIOB, COACPKAMUX XOTS OBl OJUH
U3 MPU3HAKOB, MPEJYCMOTPEHHBIX YAaCThIO NEPBOU cTaThu | PenepaibHOTO
3akoHa oT 25.07.2002 Ne 114-®3 «O npOoTHBOAEHWCTBHM JKCTPEMUCTKOU
NEATEIBHOCTUY.

[lepcoHalibHyI0  OTBETCTBEHHOCTh  3a  COOTBETCTBUE  (POHIOB
oubnuoTekn TpeOOBaHMUAM JEHCTBYIOIIETr0 3aKOHOJATENbCTBA BO3Jaraercs
Ha mejarora-oubauoTekaps.

Komuccuen, co34aHHOW 1O NpUKazy JAUPEKTOpa IIKOJBI, BCE
nocrtynammue B OUOIMOTEKY ITOKYMEHTBHI, JUTEpaTypa B 00s3aTEIbHOM
nopsake  cBepsaoTcs ¢ DenepanbHbIM  CIUCKOM  3KCTPEMHUCTCKHUX
MaTepuanoB. | pa3 B KBapTajl MPOBOAHUTCS PEBU3US OUOMMOTEUYHBIX (HOHIOB
Ha BBISIBJICHUE JHUTEPATyphl, MPUUYUHAIOMENH Bped 3J0POBbI0 U Pa3BUTHIO
NETEN, B TOM YHUCJIE DKCTPEMUCTCKOTO Xapakrepa.

B 6ubnuoreke 1 pa3 B mecsi oOHOBAAIOTCA AaHHBIC U3 DeaepaibHOTO
CIHUCKAa DKCTPEMHUCTCKMX MAaTEpPHUATIOB, KOTOpPBIE pPACHEYATBIBAIOTCI W
n00aBISAIOTCS K paHee pacrnedyaTaHHOMY cHUcKy. OOHOBIEHHBIH CHHCOK
DKCTPEMUCTCKUX MATEPHATOB COXPAHAETCSA KaXIbld pa3 Ha KOMIIBIOTEpE
nejgarora-oubIMoOTEKAps C YKa3aHUEM JaThl OOHOBJIICHUS.

[Ipu oOHapyxeHHMH MaTepuaaoB, BKIWUYEHHBIX B dDenepalbHbIN
CHUCOK DJKCTPEMUCTCKHUX MaTEpPHUATIOB, a TaKXKE€ MaTepHaloB, HAHOCSIIUX
BpeJ 310POBBI0 U PAa3BUTHUIO O0YyYAIOIIUXCS, OHU U3BIMAIOTCS, COCTABISAETCS



aAKT O CMIMCAHUU U YHUYTOKCHUU HUCKIIOUYEHHON M3 OMOIMOTEKH JTUTEPATYPHI
U MaTE€pHUaJOB.
9. Opranuzanus o0CHyXHMBaHUS y4YaCTHUKOB 00pa3zoBaTeIbHOrO Mpollecca
NPOU3BOJUTCA B COOTBETCTBUU C IMpaBUJIaMH TEXHHUKH O€30MaCHOCTU H
NPOTUBOTOXKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMU TPEOOBAHUSIMU.
I1. OcHoBHBIE 3a7aYU

10. OcHOBHBIMU 3a7a4yaMi OMOJIMOTEKU SIBIISIFOTCS:
a) obecrnevyeHne yyacTHHUKaM o0pa3oBaTeIbHOTO Mpolecca - oO0yyaronumcs,
neJaroruuyeckum paboTHUKaM, pOAUTENAM (MHBIM 3aKOHHBIM
npeJiCTaBUTENsIM) oOydammuxcsa (malee - MOJb30BaTENsIM) - JOCTyHa K
uHpopmanuu, 3HAHUSAM, HUJEIM, KYJIbTYPHBIM II€HHOCTSIM IOCPEJICTBOM
UCIIOJIb30BaHUS On6IMOoTEeYHO-UHPOPMATTMOHHBIX pecypcoB
0011€00pa30BaTEABHOTO YUPEKICHUS HA PA3JIMUHBIX HOCUTENIAX: OyMakxHOM
(KHMOKHBIM  QoHA, GOHJ NEePUOAUYECKUX HU3JaHUI); MarHUTHOM (doHA
ayauo- u Bujaeokaccer); nudpposom (CD-agucku); KOMMYHUKATHUBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCHUTENSX;
0) BocnUTaHUE KYyJIbTYPHOTO M TPAXXJAHCKOTO CAMOCO3HAHMsI, Pa3BUTHUHU €TO
TBOPUYECKOTO MOTEHIIMANA;
B) GOpMHUpOBaAHHWE HABBIKOB HE3aBUCUMOT0 OMOIMOTEYHOTrO MOJIb30BATENS:
o0ydeHHe MOUCKY, OTOOpPY U KPUTUUECKOW OlleHKe HH(OPMAIlUH;
I') COBEpPIICHCTBOBAHUE NPEIOCTABISEMBbIX OMOIMOTEKON yCIyr Ha OCHOBE
BHEJPCHUS HOBBIX HWH(POPMANMOHHBIX TEXHOJOTHH W KOMIBIOTEPHU3ANUU
O0ubnMoTeYHO-UHPOPMANIMOHHBIX TPOIECCOB, GpopMHUpOBaHUE KOMGPOPTHOM
OUOTMOTEUYHOUN CPEbI.

III. OcHoBHBIC QyHKUMU
11. Ins peanu3anuu OCHOBHBIX 3a7a4, OMOIMOTEKA:
a) KOMIUIEKTYeT YHHUBEpCaJlbHbI (QOHA Yy4YEOHBIMH, XYyJOXKECTBECHHBIMHU,
HayYHBIMU, CIPAaBOYHBIMH, IMEIArOTUYECKUMH W HAYYHO-TOMYJISIPHBIMHU
JTOKYMEHTaMU Ha TPAJMIUOHHBIX U  HETPAAUIUOHHBIX HOCHUTEIIAX
uHpopmanuu B cooTBeTcTBUU ¢ DeaepanbHbiM 3akoHOM oT 25.07.2000
No 114-®3 «O nOpoTUBOAECUCTBUU DOKCTPEMUCTKOU JAEATEIBHOCTU», HE
JOoTMycKasi TMOsABJEHHUS B OubnmoredyHoM (QoOHIE IWIKOJBI IMEYaTHBIX
MaTepralioB IKCTPEMUCTCKOTO XapakTepa:
- AKKYMYJUpyeT POHJ TOKYMEHTOB, CO3/JaBaeMbIX B 0011€00pa30BaTEIbHOM
yupexaeHnu (myOnukamuii uw paboT memaroroB o0meoOpa3oBaTeIbHOTO
yUpEKACHHUS, JIYUIINX HAYUYHBIX paboT U pedepaToB 00ydaromuxcs u Ap.);
- OCYUIECTBIJISIET pa3MEeIleHUEe, OPraHU3alHUI0 U COXPAHHOCTh JOKYMEHTOB;
0) co3naeT nHPOPMANTMOHHYIO TPOAYKIIUIO:
- OCYIIECTBJISIET AHAJIUTUKO-CUHTETUYECKYIO TTepepaboTKy HHPpOpMaIuu;
- OpraHu3yeT U BEJET CIpaBO4YHO-OMONMorpaduueckuil anmapar: KaTajloru
(andaBuTHBIN, CUCTEMAaTUUYECKUM), KapTOTEKHU (cucTeMaTHUYECKYIO
KapTOTEKYy CTaTed, TeMaTUYECKUE KAapTOTEKH), FJIIEKTPOHHBIN KaTajor, 0a3sbl
JaHHBIX MO MPOoPUI0 001Ee00pa30BaTEILHOTIO YUPEIKICHUS;
- paspabarwsiBaeT peKOMEHJAaTeJbHbIe Oubauorpadpuyeckue mocoOus
(cnucku, 0030pHI, yKa3aTedau U T.11.);



- obecmeunBaeT WHPOpMHpPOBAHUE TOJb30BaTeneil 00 WHPOPMAIMOHHOU
NPOJYKIIUY,

B) ocymecTBiasieT AudPepeHIupoBaHHOE OHOJIMOTEYHO-UHDOPMAIMOHHOE
o0ciyxuBaHue 00yUYarOMMUXCH:

- IpenocTaBlisieT UHPOPMALIMOHHBIE PECYpPChl Ha PAa3JMYHBIX HOCHUTEJSIX Ha
OCHOBE M3YUYECHHUS UX UHTEPECOB U MH(OOPMAIIMOHHBIX MOTPEOHOCTEIH;

- CO3J1a€T YyCJIOBHUS [ pealiM3allid CaMOCTOATEIbHOCTH B OOYyUYEHUH,
MO3HAaBATEJIbHOM, TBOPUYECKON NEATEIbHOCTH C OMOPON HAa KOMMYHHKAIHIO;
CMOCOOCTBYET pa3BUTHI0 HAaBBIKOB caMooOyueHUs (ydacTHe B CETEBBIX
oJIUMIMIHANAX, TEJIEKOMMYHUKAIIMOHHBIX NpOEKTax B CHCTEME
JTUCTAHIIMOHHOTO OOYYEeHHUA);

- opraHuizyer oOyueHHMe HaBbIKAM HE3aBUCUMOro OUOJIMOTEYHOTO
N0JIb30BaTENIsl WU MNOTpeduTens HHPOpMaLUH, COAECHUCTBYET HMHTETrpalUU
KOMIIJIEKCA 3HAHUI, yMEHHUH U HABBIKOB Pa0OTHI C KHUTOM U MH(pOpMaIHE;
- OKa3bpiBaeT MHGPOPMALMOHHYK TOAJAEPXKKY B pEIIEeHUH 3ajad,
BO3HUKAIONIUX B IMpolecce HUxX YydyeOHOH, camMooOpa3zoBaTEeIbHOU W
JOCYTOBOM JEATEIbHOCTH;

- OpraHu3yeTr MaccOBbIE MEpPONPUATUS, OPUEHTUPOBAHHBIE HA pa3BUTHE
o0meil M YUTATENBCKOM KYJIbTYphl JHUYHOCTH, COJAEHUCTBYET pa3BUTUIO
KPUTUYECKOTO MBINLJICHUS;

- COJEHCTBYET 4YJIeHaAM IMeJaroru4eckoro KOJUIEKTHBAa M aJMUHHUCTpAIUU
yupexIeHHs B OpraHu3anuu o0pa3oBaTeNbHOrO Ipolecca U Jocyra
obyuaromuxcs (mpocmoTp BuaeopunabmoB, CD-mauckoB, mnpe3eHTAUU
Pa3BUBAMINX KOMIBIOTEPHBIX UTP);

r) ocymecTtBiaseT auddepeHupoBaHHOe OUMOIMOTEYHO-UHPOPMAITMOHHOE
00CHyXKMBaHUE MEeAarorHyecKux pabOTHUKOB:

- BBISBJAAET MHPOPMALMOHHBIE MOTPEOHOCTH M YJIOBJIETBOPSET 3aMpOCHI,
CBsI3aHHbIE ¢ 00yYEeHHEM, BOCIUTAHUEM U 3I0POBHEM JE€TEH;

- BBISIBJISIET MH(GOPMAIMOHHbIE MOTPEOHOCTH U YIOBJIETBOPSET 3aMpOChl B
00JlacTH MeAarorn4ecKuXx MHHOBAIIUN U HOBBIX TEXHOJOTHUI;

- conecTByeT npodeccuoHaNbHOM KOMITETEHIIUH, MOBBITIICHH IO
KBaJU(PUKAIIUU, TPOBEJCHHUIO aTTECTAIUH;

- co3znaer OaHK Tmexarorudecko wuHGOpMaIUMu Kak OCHOBBI €JIUHOU
uHDOpMaIMOHHOMN CIYy K OBl o6meo0Opa3zoBaTeIbLHOTO yupexKJIeHUs,
OCYIIECTBJISET HAKOIJIEHUE, CUCTEMATU3alUI0 UHQOpPMALlMU MO NpeaMeTaM,
pasaenaMm U TeMam;

- OpraHu3yeT AOCTyn K OaHKy Menarorudyeckoi WHGoOpMamuu Ha JTOOBIX
HOCHUTEJSIX; MPOCMOTP 3JIEKTPOHHBIX BEPCUM NMEJArOrMu4eCKuX U3JaHUN;

- OCyHIecTBIsieT Tekyliee uHbopmupoBaHue (aAHU HHOpMaLUU, 0030pHI
HOBBIX TMOCTYIUIEHUH u mnyOnukanuii), UHPOpMUpOBaHUE PYKOBOJCTBA
0o0meoOpa3zoBaTeIbHOIO0  yYpeXJIEeHUss N0  BOIpocaM  yHOpaBJieHHS
00pa3oBaTeIbHBIM MPOILECCOM;

- MOJJAEpKUBAET JEATEIbHOCTh IMEJaroruyeckux pabOTHUKOB B 00JacTu
co3/JaHusl UHPOPMALMOHHBIX NPOJAYKTOB (JOKYMEHTOB, 0a3 maHHbIX, Web-
CTPaHUIl U T.I.);



- CIIOCOOCTBYET MPOBEJIECHHUIO 3aHATUI no (GOpMUPOBAHUIO
UHGOPMALIMOHHON  KYJBTYpbl,  sBIseTcs  0a30i  [Jsi  NpPOBEACHUSA
NpaKTUUYECKUX 3aHATUHN N0 paboTe ¢ MHPOPMALMOHHBIMU pECYpPCAMU;
n) ocymecTBiaseT aAuddepeHUpoBaHHOE OMOIMOTEUHO-UHPOPMAIMOHHOE
00CHyXKUBaHUE poauTeneiu (MHBIX 3aKOHHBIX npeacTaBUTECH)
00yYarmuxcs:
- YJOBJETBOPSAET 3ampocChl IMoJjJb30oBaTedeil W HHPOPMHUPYET O HOBBIX
MOCTYMJICHUSAX B OMOJIHNOTEKY;
- KOHCYJBTHPYET MO BOMPOCAM OPraHU3alMd CEMEHHOTO YTEHUS, 3HAKOMHUT
¢ nadopmManueii Mo BOCIUTAHHUIO JICTCH;
- KOHCYJIbTUPYET IO BONpOCaM y4yeOHBIX U3JaHUM IS 00yUyaromuxcs.

IV. Opranu3zaunus 1esiTeJIbHOCTH OMOJIMOTEKH
12. llIkonpHas OMOIMOTEKA MO CBOEU CTPYKTYype AEIUTCSA HA a0OHEMEHT,
YUTAJBHBIN 3aJ1, OTJAE] YUeOHUKOB.
13. bubauoredHo-uHPOpMaUUMOHHOE OOCIYXHBAaHUE OCYUIECTBIAETCS Ha
OCHOBE OHMOIMOTEUYHO-UHPOPMALIMOHHBIX pPECYpPCOB B COOTBETCTBHHU C
y4eOHBIM U BOCIUTATEJIbHBIM  MJaHAMU 001meo06pa3oBaTENbHOTO
yupexXJAeHUs, IpOTrpaMMaMU, MPOEKTAMHU U IJIAHOM paboThl OUOTUOTEKH.
14. B menax obOecnedyeHuss MOJEpHU3ANUN OUOIUOTEKH B YCIOBHUIX
uHpopmaTuizanuu oOpa3oBaHUA U B TpeJiesiax CPEJACTB, BBIACISIEMBIX
yupenurtensiMmu,  obOmeoOpa3zoBarelbHOEe  YUYpexJIeHue  obecrnedyuBaeT
OUOIHOTEKY:
- TapaHTUPOBAHHBIM (PUHAHCHUPOBAHUEM KOMIJIEKTOBaHUS OMOIMOTEUYHO-
UH(GOPMAIMOHHBIX PECypCcOB (B CMETE YUPEXACHUS BHIBOJAUTCS OTAEIBHO);
- HEOOXOOMMBIMHU CIY>XKEOHBIMH M TPOU3BOJCTBEHHBIMU IMOMEIICHUSIMHU B
COOTBETCTBUU CO CTPYKTypOoH OMOIMOTEKHM M HOpPMAaTHUBAMHM MO TEXHHKE
0€30MacHOCTH  JKCIUIyaTallud  KOMIObIOTEPOB  (OTCYTCTBHE  BBICOKOU
BJIA)KHOCTH, 3aNbIJIEHHOCTU MOMEIIEHUS, KOPPO3UOHHO-aKTUBHBIX pUMeECeH
UJIM  DIIEKTPOMPOBOASAINIEH TMbIJIM) U B COOTBETCTBUHU C TMOJOXKEHUSIMU
CanlluH;
- COBPEMEHHOW 3JIEKTPOHHO-BBIUMCIUTEIbHON, TEIEKOMMYHHUKAIIMOHHON U
KONHMPOBAJIbHO-MHOXHUTEIbHON TEXHUKOU U HEOOXOIUMBIMHU
NpPOTPAMMHBIMU TIPOJAYKTAMH;
- PEMOHTOM M CEpPBUCHBIM OOCIYyXHBaHHUEM TEXHUKHM MU 0O0OpyJdOBaHUS
OMOIHOTEKH;
- OMONIMOTEYHON TEXHUKOW U KaHLIEIIPCKUMH MPUHAIIIEKHOCTSIMU.
15. lllkona co3gaeT ycJlOBUS AJsI COXPAaHHOCTH ammnapatypbl, 000pyI0BaHUS
U UMyHIecTBa OMOINOTEKH.
16. OTBETCTBEHHOCTh 3a CUCTEMATHYHOCTh W KadeCTBO KOMIJIECKTOBAaHUS
OCHOBHOro (oHaa OUOIMOTEKH, KOMIJEKTOBaHHWE ydyeOHOro QoHga B
COOTBETCTBUU C (eaepajlbHbIMU MNEPEYHAMH YYEOHUKOB U YyueOHO-
METOJUYECKHX U3JIaHUI HECYT 3aMeCTUTENHU JUPEeKTOopa o yueOHoil paboTe,
co3/laHue HEOOXOJMMBIX YCIOBHU JJIsi AESITEIBHOCTH OMOJIMOTEKH HECET
PYKOBOJIHUTENb 00H[€00pa30BaTEIbHOTO YUYPEXKAECHHUS B COOTBETCTBUM C
YCTAaBOM YUPEXICHUS.



17. Pexum paboTsl OHONMOTEKHM ONpeAeasieTcsi B COOTBETCTBUU C
npaBuiamMu BHyTpeHHEro pacnopsaka [lIkoisr.
V. ¥Ynpasaenue. Hltarsr-

18. VmnpaBienue OUOIMOTEKOW OCYLIECTBISIETCS B COOTBETCTBUU C
3aKoHoAaTedbcTBOM Poccuiickoit ®Penepauuu, cy0ObexkToB Poccuiickoit
denepanyu U yCTAaBOM IIKOJIBI.
19. OOmiee PpPYKOBOACTBO JEATEIBHOCTHIO OHOIHMOTEKHM OCYIIECTBISACT
PYKOBOJIHTENH 0011€00pa30BaTEIBLHOTO YUPEKICHUS.
20. PykxoBojacTBO OHOJNHMOTEKOW OCYIIECTBISIET Ieaaror-ondamoTekaps,
KOTOPBI HECET OTBETCTBEHHOCTH B MpeJeiaX CBOEH KOMMETECHIIUU TMepen
obmecTBOM ¥ pyKOBOAuTENeM 00meo0pa3oBaTeNbHOTO yUYpEKIACHUS,
00y4JarOIMUMHUCS, UX POAUTENIMU (MHBIMU 3aKOHHBIMU MPEJICTABUTEIAMH) 32
OpPraHU3alUI0 W PE3yJIbTAThl NEATCIABHOCTH OUOTMOTEKH B COOTBETCTBUH C
GYHKIIHOHATBHBIMHU 00s13aHHOCTSIMH, NpEeyCMOTPECHHBIMHU
KBaTU(PUKAITUOHHBIMA TPEOOBAHUSAMH, TPYIOBBIM JOTOBOPOM U YCTAaBOM
001e00pa3oBaTENbHOTO YUPEKICHUS.
21. JlupexTopy IIKOJBI TOJYUHIETCS OUOIMOTEKapb, KOTOPBIA HECET
OTBETCTBEHHOCTh B IIpeJesiaXx CBOCH KOMIICTEHIMH Tepea AUPEKTOPOM
IIKOJIBI B  COOTBETCTBUM C  (PYHKIMOHAJbHBIMH  OO0OA3aHHOCTAMH,
NpEyCMOTPEHHBIMUA  KBalU(PUKALUOHHBIMU TPEOOBAHUSIMHU, TPYAOBBIM
JOTOBOPOM U yCTAaBOM IIKOJIBI.
22. bubnuoTekapb Ha3HAYAKOTCSI PYKOBOJAHTEIEM 00meo0pa3oBaTeIbHOTO
YUPEKACHUS U SIBIASIOTCS WiICHAMH MEJarorudyeckoro KOJUIEKTUBA U BXOIST
B COCTaB IMENaroru4eckoro coBeTa o01meo0pa3oBaTeIbHOTO yUPEIKICHUS.
23.bubnuorekapr  pa3pabaTblBa€T U  OPEACTABISIECT  PYKOBOJIUTEINIO
001eo0pa3oBaTEIbHOTO  YUPEXKJACHUS HAa  YTBEPXKICHUE CIEAYIOIIUE
JTOKYMCHTBHI:
a) MOJIOKEHUEe 0 OUOJIMOTEeKe, MpaBuiia MOJb30BaHUSA OMOIUOTEKOH;
0) MIaHOBO-OTYETHYIO TOKYMEHTAIUIO;
B) TEXHOJIOTUUYECKYIO TOKYMEHTAIUIO.
24. TpynoBsie OTHOLICHU S pabOTHHUKOB OUOIMOTEKH u
001meo0pa3zoBaTENBLHOTO YUPEIKACHUS PETYIUPYIOTCA TPYAOBBIM JOTOBOPOM,
yCIOBUS KOTOPOTO HE JOJUKHBI NPOTUBOPEYUTH 3aKOHOJATEIbCTBY
Poccuiickount ®enepanuu o Tpyne.

VI. IIpaBa u 00s13aHHOCTH OMOJIHOTEKH
28. PaOOTHUKH MIKOJHbHONW OMOJMOTEKH UMEIOT MPaBo:
a) CaMOCTOSITeJIbHO BBIOWPATh (GOPMBI, CPEACTBA U METOJBl OMOIMOTEUHO-
nHpOpMaNMOHHOTO O0CHYyXHBaHUS 00pPa30BATEILHOTO W BOCHHUTATEIHLHOTO
NPOIECCOB B COOTBETCTBUM C IEIIMH M 3aJadyaMH, YKa3aHHbBIMU B yCTaBe
0011e00pa3o0BaTEABLHOTO yUpPEXKJIECHUS W TOJOXEHHMH O Oubiauoreke
001 eo0pa3zoBaTEIbHOTO YUPEKIACHUS;
0) IpOBOAUTH B YCTAHOBJIEHHOM MOPsAKEe QPaKkyIbTaTUBHBIEC 3aHATHS, YPOKHU
U KpYXKH OubOnauoredHo-O6ubaumorpapuyeckux 3HaHUU U MHPOPMAIMOHHOM
KYJIbTYPHI;
B) ONIpEeNsITh HCTOYHUKH KOMIJIEKTOBAHUS HHPOPMAITMOHHBIX PECYPCOB;



r) U3bIMaTh M pEaJM30BbIBATH JOKYMEHTHl M3 (OHAOB B COOTBETCTBUH C
UHCTPYKIHEH mo yueTry Oubnuoreynoro ¢GoHaa;
1) BHOCHUTH TNPEIJOXKEHHUS  PYKOBOAUTENH  00meo0pa3zoBaTeibHOTO
YUYpPEXKICHHsS IO COBEPIICHCTBOBAHUIO OIJIATHl Tpyda, B TOM YHCIE
Han0aBOK, JAomiaT W MNOpeMUpPOBaHUS pabOTHUKOB OubOIMOTEKH 3a
JNOTOJIHUTEIbHYI0 palboTy, HE BXOJSIIYIO B KPYr OCHOBHBIX 00S3aHHOCTEM
pabOTHUKOB  OUOIMOTEKH; MO  KOMIICHCAIMOHHBIM  MEPONPUITHUAM,
CBSI3aHHBIM C BPEIHBIMU YCJIOBHAMHM Tpyna (OubnmoredyHas TbLIb,
NpEBBINIEHUE HOPMATUBA PA0OTHl HA KOMIBIOTEPE);
€) HWMEeTh ©XETONHBIH OTHYCK B COOTBETCTBUH C JIOKAJbHBIMHU
HOPMATUBHBIMU aKTaMU;
%) OBITH TIPENCTABICHHBIMH K Pa3JIMUHBIM (OopMaM MOOMPEHUS, HATpagaM U
3HaKaM OTJHWYHsSA, NPEIYCMOTPEHHBIM s paOOTHHUKOB OOpa30oBaHUS U
KyJIbTYPHI,
3) ydYacTBOBaTh B COOTBETCTBUM C 3aKOHOJATEeIbCTBOM Poccuiickoi
®enepanuu B paboTe OMOJIMOTEYHBIX acCOMAIIUN UM COIO30B.
33. PaGoTHUKHN OMOIUOTEKHU OO0S3aHBI:
a) o0ecnevyuTh MOJb30BATENSAM BO3MOXHOCTh pabOThl ¢ HHGOPMAIIMOHHBIMHU
pecypcamMu OHMOJMOTEKH, KOTOpbIe HE HAHOCSAT BpeJ 3JA0pPOBBI0 U (UJIN)
pPa3BUTHUIO 00yYaIOUIUXCS;
6) oOHoBuATH 1 pa3z B Mecsan npanHeie u3 DexepalbHOro CcHuUCKa
AKCTPEMUCTCKUX MATEPHUATIOB M CBEPATHh UX C GOHIOM JHUTEPATYpPHI, 3aHOCSA
utorn cBepku B «XKypHan cBepkum OubOImoredHoro (oHAA CO CHHCKOM
AKCTPEMHUCTCKUX MaTEpPHUATOBY. [Tpu BBISIBIICHUU MaTepHuaaoB
AKCTPEMHUCTCKOTO XapakTepa HAMmpaBJIsATh HX B KOMHCCHIO TO pPEBHU3UU
O0uOIMOTEYHBIX (POHAOB JJIsi COCTABICHUS AKTa U3BIATUS UX U3 HOHIOB;
B) uHGDOPMHpPOBATH  IMOJB30BAaTEIEH O  BHUAAX  MOPEAOCTaBISIEMBIX
OUOIMOTEKOMN yCIIYT;
r) o0ecneYyuTh HAYYHYIO OpraHu3anui GOHIOB U KaTajloros;
1) GopMupoBaTh GOHIBI B COOTBETCTBUU C YTBEPKIACHHBIMU (heaepabHBIMU
nepeuyHsMHu  y4eOHBIX  HW3IaHWN, o00pa3oBaTeAbHBIMU  MpPOTPaAMMaMu
00meo0Opa3oBaTENbHOTO YYPEXKJCHUS, HHTEpEecaMH, TMOTPEOHOCTIMU U
3alIpoCaMM BCEX KAaTEropuil mojab3oBaTeneil, KOTOpble HE MPOTUBOpEUaT 4.4.
ct.14 ®denepanbHoro 3akoHa oT 24.07.1998 Ne 124 -®3 «O06 OCHOBHBIX
rapanTusx npas peO6&aka B PDy;
e) COBEpPIICHCTBOBAThH nHpopmanmonHo-6ubanorpaduaeckoe u
6ubnuoreuHoe oOCIyKMBaHUE MOJIb30BATEICH;
k) obOecrneuymBaTh COXPAaHHOCTH HCIIOJB30BAaHHA HOCUTENEW uHOpmanuu,
UX CHCTEMATHU3AIHIO, pa3MEIICHNE U XPaHCHUE;
3) oO0ecnedyuBaTh PEXKUM pabOTBl B COOTBETCTBUH C MOTPEOHOCTAMU
noJib3oBarese u padboToil 061meo0pa3oBaTEIbHOIO YUPEXKIACHUS;
M) OTYHUTHIBATHCS B YCTAHOBJIEHHOM TOpSJAKE IMepell PYKOBOAUTEIEM
001eo0pa3oBaTEIbHOTO YUPEIKICHUS;
K) TMOBBINIATh KBAJU(PHUKALHUIO.

VII. IIpaBa u 0093aHHOCTH MOJIb30BaTeJdeil OMOJIUOTEKH



29. lTonb3oBaTenu OMOIUOTEKU UMEIOT MPaBo:

a) monyuyaTh MOJHYI HHPOpMAIUI0O O cocTaBe Oubauorednoro ¢Gouna,
UH()OPMAaMOHHBIX pecypcax U MpeaocTaBisieMblX OMOINOTEKON ycayrax;

0) MoJb30BaTHCS CIPaBOYHO-OMOIMOrparuuecKkuM anmnapaTroM OMOIUMOTEKH;
B) MOJIy4aTh KOHCYJbTALlMOHHYI MOMOIIb B MOUCKE U BbIOOPE MCTOYHUKOB
uHpOpMaIHu;

r) mojydyaTb BO BPEMEHHOE€ MOJIb30BaHHME Ha aOOHEMEHTE U B UYHUTAJIBLHOM
3ajie TevyaTHble M3JIaHus, ayJIuoOBH3yaJbHBIE JOKYMEHTBI U Jpyrue
UCTOYHUKH MHPOpMAIMU, KOTOPbIE HE HAHOCAT BpEJ 3J0POBbI0 U PA3BUTHUIO
00yyaronuXcsa U HE COAEePkKAT MaTepuaabl SKCTPEMUCTCKOTO XapaKTepa;

1) IpOAJeBaTh CPOK MOJb30BAHUS JOKYMEHTAMU;

€) TmonydaTh TemaThdyeckue, ¢akrtorpaduueckue, yTOUYHSAIOIIUE U
oubnuorpaduueckue cupaBku Ha OCHOBE (poHIA OUOJIUMOTEKH;

) MOJIydyaTh KOHCYJIbTAIMOHHYIO MOMOIIb B paboTe ¢ mHpopMmamnued Ha
HETPAAUIIMOHHBIX HOCHTENAX IMPU TMOJb30BAHUHM DSJIEKTPOHHBIM U HHBIM
000pyIOBaHUEM;

3) y4acTBOBaTh B MEPONPUATHUAX, IPOBOJIUMBIX OUOTHOTEKOMH;

M) MOJb30BaThCS MJATHBIMH YCIYTaMH, NPEIOCTABISIEMbBIMU OUOIUOTEKOM,
COTJIaCHO YyCTaBy 0011€00pa30BaTEIbHOTO YUPEKACHHUS MU TMOJOKECHHIO O
MJIaTHBIX yciayrax, YTBEPXKICHHOMY PYKOBOJIHUTEIEM
001meo0pa3oBaTEIbHOTO YUPEIKICHUS;

K) oOpamarbcs AJs pa3pelieHus KOHPIUKTHON CUTyallMd K PYKOBOJIHUTEIIO
001meo0pa3o0BaTEIbHOTO YUPEKIACHUS.

30. [Tonp3oBaTenu OMOIMOTEKU OOSI3aHBI:

a) coONMromaTh MpaBuia MOJb30BAHUS OMOIUOTEKOM;

0) OepexHO OTHOCHUTHCS K MPOU3BEJIEHUSIM TMedaTu (HE BBIPHIBATH, HE
3aru0aTh CTpaHUI], HE JeJaTh B KHUTAX MOJUYEPKHUBAHUN, MOMETOK), MHBIM
JOKYMEHTAM Ha Pa3JIMYHbIX HOCUTEISAX, 000pYJOBAHUIO, UHBEHTAPIO;

B) MOJJAEPKUBATH MOPSIJOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIIE
OUOIMOTEKH, PACIONOXKEHHSI KaPTOUYEK B KaTalloraXx M KapTOTEKaX;

I') TMOJb30BAaThCS IEHHBIMH U CHPAaBOYHBIMH JOKYMEHTAMH TOJBKO B
IIOMEIIEHNN OUOJIINOTEKH,

1) yOequTbCs MpHU MOJYYEHUU AOKYMEHTOB B OTCYTCTBUHU J€()EKTOB, a MpHU
obHapyx)eHun mnpouHpopMuUpoBaTh 00 HTOM paOOTHUKA OMOJIUOTEKH.
OTBETCTBEHHOCTh 3a OOHapy)XeHHbIE Ne(EKTH B CAABAECMBIX JTOKYMEHTax
HECET MOCJEeIHUMN MOJIb30BaTEJIb;

€) pacmuchBaThCS B YUTATEIbCKOM (opMyssipe 3a KaxIblil MOTydeHHBIN
NOKYMEHT (UCKJIUeHue: odyvarmuecs 1 - 4 knmaccoB);

) BO3BpallaTh JOKYMEHTHI B OMOJMOTEKY B YCTAHOBJIEHHBIE CPOKHU;

3) 3aMEHATh JNOKYMEHTHl OMOJMOTEKHM B Clydyae UX YTpaThl UIH MOPYU UM
PAaBHOUEHHBIMH JTHOO KOMIEHCHPOBAThH ylUiepO B pa3Mepe, YCTAHOBJIECHHOM
npaBuUiIaMH MOJIL30BaHUS OMOIUOTEKOM;

M) MOJHOCTHIO PACCUUTATHCSH ¢ OUOIMOTEKON MO UCTEUEHUU CPOKa O0yUeHHUS
WM paboThl B 0011€00pa30BaTeIbHOM YUPEXKICHUH.

31. [Topsanok moab30BaHus OMOJIUOTEKOM:



a) 3amuch oOyuaromuxcs o00meoOpa3oBaTENbHOTO  YUYPEKIACHUS B
OuONMOTEKY MNPOU3BOAUTCS IO CHUCOYHOMY COCTaBy Kjacca B
UHAWBUAYAIbHOM TOpPSAAKE, TMEeJaroru4eckux W HHBIX pPabOTHUKOB
001eo0pa3oBaTeIbHOTO0  YUYPEXKACHUS, pOAUTENEeH (MHBIX 3aKOHHBIX
npeacTaBUTeNei) 00yJamuXcs - Mo Nacnopry;

0) mepeperucTpalnus mnojb3oBaTenaeit OMOIMOTEKU NPOU3BOJUTCS €XKETOHO;
B) JTOKYMEHTOM, NOATBEPXKIAIONIMUM MPaBO IMOJb30BaHUA OUOIHOTEKOM,
SABJIAETCS YUTATEIbCKUN POopMyIap;

r) 4YuTaTeNbCKUU Gopmynsp ¢UKCUpPYET [aTy BBIJAaYM MOJb30BATENIO
JTOKYMEHTOB U3 (poHIa OMOIMOTEKN U UX BO3BpAICHUS B OMOIHOTEKY.

32. Ilopsaaox moab30BaHusS a0OHEMEHTOM:

a) MOJIb30BATEIN UMEIOT NMPAaBO MOJYUYUTh HA IOM U3 MHOTOTOMHBIX U3JaHUN
He 0oJiee ABYX JOKYMEHTOB OJTHOBPEMEHHO;

0) MakcuMaJbHbIE CPOKHU MOJb30BAHUSA JOKYMEHTAMMU:

- yueOHUKH, yuyeOHbIE€ TOCOOUS - yUeOHBIN rof;

- Hay4yHO-TONyJisipHasi, MO3HaBaTelbHasA, XyJ0XKEeCTBEHHas nuTeparypa - 1
MecCsHI;

- IepUOJANYECKHNE U3aHUS, U3JaHUS TOBBIIIEHHOTO cpoca - 15 aHei;

B) MOJB30BATEIU MOTYT MPOAJUTH CPOK MOJB30BAHUS AOKYMEHTaMH, €CJIHU
Ha HUX OTCYTCTBYET CIPOC CO CTOPOHBI APYTUX MOJIb30BaTENIEH.

33. [TopaaoK MoAb30BaHUS YUTAIBHBIM 3aJI0M:

a) JOKYMEHTBI, Ipe/lHa3HauYCHHbIC JJIs paOOThl B YUTAJIHLHOM 3aje, Ha JIOM
HE BBIJAIOTCSH;

0) DSHUUKIONEAWH, CIPABOYHUKH, pEIKHE, IEHHbIE U HMEIUuecs B
€IMHCTBEHHOM JK3EMILISIpE NOKYMEHTHI BBIJAIOTCS TOJBKO AN pabOTH B
YUTAJIbHOM 3aJI€;

B) DJJEKTPOHHbIE KHHUIH, MP3-mieepsl BbIIAIOTCS A HMCHOJb30BaHUS B
YUTAJIbHOM 3ajie uJIu B Kkjacce. OTBETCTBEHHOCTh 3a HCMOJb30BAHUE
AJIEKTPOHHBIX KHUT U MP3-niyieepoB B kiacce HECET mpenogaBaTeb.

YTBEPXJEHO
aupektop MAOY COII Ne62
E.H. MakapoBa
npukas oT 01.09.2017 Ne360

HpaBl/IJIa MHOJb30BaHUA



OMO0INOTEYHO-NHPOPMANMOHHBIMU pecypcaMu O0MOJHOTEKHN.

1. Obuwue nonosxcenusn

l.1.HacTtossmue npaBuiia  pPErjJaMeHTUPYIOT  MOPSIJOK  TOJb30BAHUSA
O0ubnMoTEYHO-UHPOPMAUMOHHBIMU pecypcamMu Oubauoreku MAOY COLI
Ne62 (nanee lIkousr).

1.2. O6Gecneuenue o006meoOpa3o0BaTENbHOTO YUpeXkKJIeHUs OUOIUOTEUYHO-
UHDOPMAIMOHHBIMHU pECYpPCaMH OCYIIECTBIISAETCS 3a CUET:

- ¢pegepasbHOTO U MECTHOTO OIOJ)KETA;

-CpeACTB, BBIACASIEMONM cyOBeHIHUed Ha oOmiee oOpa3oBaHHUE, BBIACICHHBIX
oYV.

- TOOpPOBOJBHBIX MOKEPTBOBAHUN IOPUAUICCKUX U QUIHMUECCKUX JIUIL;
1.3.1IpaBo cB0OOIHOTO M OECIJIATHOTO MOJIb30BAHUS OUOJIMOTEKONW HMEIOT
ydamuecs M COTPYAHUKHM IIKOJbl. bubinuorexka oO0CIyXHBaeT TaKkKe
poauTeneil yyamuxcs U Apyrue KaTeropuu moJib30BaTelei.

1.4.bubnuorexka npenoOCTaBlsieT BO3MOXHOCTh MOJIb30BaThCcad (GOHIAMU
UHPOPMAIIMOHHBIX PECYPCOB:

KHUXKHBIM ~ (GoHAOoM  (yueOHOUN,METOAUYECKOMN,Xy10KECTBEHHON, ,HAYUYHO -
MOMYJIAPHOMN,CIIPaBOYHOU JIUTEPATYPOIl)

GbOHIOM MEPUOAUUECKUX U3JaHUN (OKypHAJIbI, Ta3€Thl)

$bOHIOM KOMIIAKT-AUCKOB, ayJaWO- M BHJEO03aNHCEH, KOMIBIOTEPHBIMU
0azamu MaHHBIX, cpeacTBamMu MHTEepHETA

CIIpaBOYHO-OMOIMOTpaduueckuM anmapatom ( KaTaaoTH, KAPTOTEKH)
1.4.bubnuorexa o0CIyKMBAET MOJb30BATEIECH:

-Ha aboHeMeHTe (BblJaya KHUT Ha JOM)

-B UUTAJBHOM 3aJ€;

- mo Mex0ubnmoreunomy abonemeHnty (MBA) - moaydeHue nurepatypsl BO
BPEMEHHOE MOJIb30BAHUE U3 JPYTUX OUOIUOTEK.

1.5.Pexxum paboTel OuOIMOTEKM YyTBepxkiaeH nupekropom MAOY COII
Ne62 u cooTBETCTBYET peKUMY pabOTHI MIKOJIBI.

2. Ilpasa, 06sa3aHHOCMU U OMEEMCMEEHHOCMb NOIb306ameIlell

2.1. llonvb3z06amenu umerwom npaego.

2.1.1. MMOJIB30BaTHCS ClIEeAYIOUUMHU OecIJIaTHBIMHU OMOIMOTEYHO-
UHDOPMAIIMOHHBIMH YCIIyTaMu:

- TOoJlyuyaTh MOJHYK WHPOpMANUI O cocTaBe Oubnamoreynoro ¢oHma,
UH(DOPMAIIMOHHBIX pecypcax U MPea0CTABIIEMbIX OMOINOTEKON yCayrax;

- TIOJIb30BATHCS CHPABOUYHO-OMOMMOrpaduyecKkuM ammapatoM OuOIMOTEKHU
Ha TPAJUIMOHHBIX U 3JCKTPOHHBIX HOCHUTEIIX;

- MOJy4YaTh KOHCYJbTAallMOHHYIO MOMOLIb B MOMCKE W BHIOOPE MCTOYHUKOB
uHpopmanuu;

- MOJIy4aTh BO BPEMEHHOE M0JIb30BaHWE HAa A00OHEMEHTE U B YUTAJIbHOM 3aJie
Nne4yaTHble W3JlaHUS, ayJAUMOBU3yalibHbIE ITOKYMEHTHI W JPYyrue HCTOYHHUKHU
uHpOpMaIuu;

- MpoAJeBaTh CPOK MOJIL30BAHUS JOKYMEHTAMU;



- mojJyyaTh TeMmaTrudeckue, ¢akTtorpaduueckue, YTOUHAOIIUE U
oubnuorpaduveckne cupaBKu Ha OCHOBE (oHIA OMOINOTEKH;

-1oJy4yaTh KOHCYJbTAalMOHHYI0O NOMOILIbL B paboTe ¢ wuHpopMamued Ha
HETPAAUIIMOHHBIX HOCHUTENSAX, NPH TMOJIb30BAHUHM DJJICKTPOHHBIM U HWHBIM
000pyIOBaHUEM;

- MOJb30BaThCS pecypcamu CeTH Nnrtepner;
- TMOJb30BaThCS DJIEKTPOHHBIMU Y4YeOHUKAMHU, Y4YEOHBIMU U yueOHO-
METOJUYECKUMHU MOCOOUAMHU, UMEIONMMHUCA B (OHAE UYUTAIBHOTO 3ala;
- paboratp ¢ oOyuaromumu nporpammamu Ha CD, BblmaBaembIX
oubnuorekapeM u3 GoHAA MYJIbTUMEIUWHBIX U3AaHUNA OUOTMOTEKH IIKOJBI,
a TaKXe Ha JTUYHBIX KOMIMAaKT-AUCKaX;
- COXpaHATh HeoOXOoaMMYyK HUHGOPMALHUIO Ha JHUYHBIE JJIEKTPOHHBIE
HOCUTENHN TIOCJe TMPOBEPKHM UX YCTAaHOBICHHOW Ha KOMIBIOTEpax
AHTUBUPYCHOM porpamMmmon;
pacmeyaTsiBaTh, KCEPOKOMUPOBATH, CKaHUPOBATh HEO0OXOIUMYIO
uHopmanuio, cobaro1asi aBTOPCKUE Npana.

2.1.2.npyHUMATh Yy4aCTUE B MEPONPUATHUAX, IPOBOJUMBIX OUOIUOTEKO;

2.1 3.0ka3pIBaTh NPAKTUYECKYIO MOMOIIb OMOINOTEKE;

2.1.4. na oOecnieueHue KOHGHUICHIMAILHOCTH JAaHHBIX O IMOJb30BaTele U
NepeyHs YUTAEMbIX MaTEepHUAJIOB;

2.2.llonv306amenu 0ubIUOMEKOU 00A3AHDL:

-co0JIr01aTh MpaBUIIa MOJL30BaHUS OMOIHMOTECKOM;

-0epe’XXHO OTHOCUTHCS K TMPOU3BEACHUSIM TMe4yaTu (HE BBIPBHIBAThb, HE
3aru0aTh CTpaHUI], HE JeJaTh B KHUTAX MOJUEPKUBAHUN, MOMETOK), HHBIM
JOKYMEHTaM Ha pa3IuvYHbIX HOCUTENIAX, 000PyIOBaHHUIO, HHBEHTAPIO;

- MOAJEPKUBATh MOPAAOK PACCTAHOBKH JTOKYMEHTOB B OTKPBITOM JOCTYIIE
OUOIMOTEKH, PACIOJOXKEHHUSI KaPTOUYEK B KaTajllorax U KapTOTEKaX;

- BO3BpamaTth B OUOIMOTEKY KHUTH W Jpyrue AOKYMEHTBHl B CTPOTO
yCTaHOBJICHHBIE CPOKH;

- HE BBIHOCHUTb KHUTH M JPYTUE NOKYMEHTHI M3 MOMEIIeHUS OUOITMOTEKH,
€CJIM OHM HE 3aMMCaHbl B YUTATEIHCKOM (HOPMYIISIpE;

- TOJb30BaTbCsd IE€HHBIMM UM €JAWHCTBEHHBIMU 3K3EMIUISIpAMH KHUT,
CIIPAaBOYHBIMU U3JAHUSAMU, KHUTAMHU, TOJbKO B MOMEIIEHUHN OMOINOTEKH;
-IpU  MOJYYEHUM TMeYaTHBIX HU3JAaHUM M  JpYyruxX JOKYMEHTOB U3
6ubnuoreuHoro (¢oHIa TMOJb30BaTENdb JOJIKEH MPOCMOTPETh HX B
OubnuoTreke W B cilydae oOHapyxeHUS JePeKkToB cooOmuTh 00 3TOM
O6ubnuoTexapro, KOTOpPBIM CJeJaeT Ha HHUX COOTBETCTBYIOIIYIO MOMETKY,
OTBETCTBEHHOCTh 3a OOHapyXeHHbIe Je(peKTH B CIaBa€MbIX JTOKYMEHTax
HECET MOCIEIHUHN TOJh30BaTEINb;

-IpU yTpaTe W HEYMBINIJCHHOW MOpYe H3JAAHUN U JOPYTUX JTOKYMEHTOB
3aMEHUTh WX TaKUMH K€ HUIH H3JaHHUSAMU, MPU3HAHHBIMU OHOIUOTEKOH
PaBHOIEHHBIMH;

-MIOJTHOCTBIO PACCUUTATHCS C OMOJMOTEKOW MO UCTEUYEHUU CPOKa OOyudeHHUs
UM pabOTHl B IIKOJIE;

- co0M0gaTh B OUOTMOTEKE TUIIUHY U MOPAIOK.



2.3.JIuyHoe pAeno BbIAAETCS BBHIOBIBAIOIIMM YyYalIUMCS TOJBKO TOCIE
BO3BpAIlleHHUsI JUTEpaTypbl, B3ATOW Ha aboHemMeHTe OUOIMOTEKH;
BHIOBIBAIOU[UE COTPYAHUKH 00LI€00pa30BaTEIbHOTO YUPEKACHHUSI OTMEUYAIOT
B OuOIMOTEKE CBOM 0OXOAHOM JHUCT.

2.4. VYMblIJIeHHas Topya U XUIIEHUE KHUT U JIPyroro oOOpyaoBaHUsA U3
OUOIMOTEKH TMpeaycMaTpuBaeT YroJOBHYK  OTBETCTBEHHOCTb, JIM0O
KOMIIEHCAIMI0 yliepOa (paBHOLIEHHAas 3aMeHa NPOU3BEICHUSIMHU TE€YaTH U
IPYTUMH TOKyMEHTaMu, 000pyJdOBaHHEM).

2.5.(u3menén Ilpukaz Ned7 ot 18.03.2015 r1.) CormacHo uy.l ct1.1064
I'paxnganckoro koaekca Poccumiickon Peaepanuu, Bped, NPUUYUHEHHBIN
UMYUIECTBY IOPUAUUYECKOTO JIMIA TOJIEKUT BOSMEUIEHUIO B TOJTHOM 00bEME
JUIOM, MPUYMHUBIIAM BpEJ, IPH 3TOM 3aKOHOM O0SI3aHHOCTHh BO3MEIICHUS
Bpe/la MOXET ObITh BO3JIO)KE€HA Ha JIMLO, HE SBJISIOIMIEECS NMPUYUHHUTEIEM
Bpena. B coorBerctBun ¢ 4.l c¢r.1074 I'K P® HecoBepHmIeHHOJETHHE B
Bo3pacte OT 14 nmo 18 ner caMOCTOATENIBHO HECYT OTBETCTBEHHOCTH 3a
NpUYMHEHHBIM Bpel Ha 0O0mUX oOCHOBaHUiAX. B ciuywae, korma 'y
HECOBEPIUIEHHOJETHETO B Bo3pacTe OT 14 10 18 meT HET M0XO0J0B MU UHOTO
UMYILIECTBA, JOCTATOYHBIX JAJsI BO3MEIIEHUS Bpeaa, Bped IO0JKEH OBITh
BO3MEUIEH IMOJHOCTHIO HJIM B HEJOCTAOUEW YaCTH €ro pOAUTEISIMH
(YCBIHOBUTEINSIMU) MM TOMEYUTEIEeM, €CIH OHHU HEe JOKaXyT, 4YTO Bpe[
BO3HUK HE MO UX BUHE.

3. Ob6azannocmu 6udIUOMEKU

3.1. Pubauomeka ob6a3ana:

-o0ecneynTh  MOJB30BATENSIM  BO3MOXHOCTH  TOJIB30BATHCS  BCEMH
UHDOPMAIIMOHHBIMH pecypcamMu OUOINOTEKH;

-00ecneynuTh OnepaTUBHOE U KaueCTBEHHOE 0o0CcHy)XKUBaHUE
N0JIb30BATEJIEN € y4eTOM HUX 3allPOCOB M MOTPEOHOCTEN;

- CBOEBpPEMEHHO HMH(OPMHUPOBATH TMOJb30BaTenel 000 Bcex BuUAaxX
NpEIOCTABIISIEMBIX YCIIYT;

- B CcIydYae OTCYTCTBUS  HEOOXOJAUMBIX  MOJb30BATEII0 H3JIaHUM
3alpamuBaTh KX MO0 MeXO0uOIMoredyHomy aOOHEMEHTY U3 JpYyTrux
OubOINOTEK;

-IPEeJOCTABIATh, B IMOJb30BAHUE KATAJOTH, KApPTOTEKH, OCYIIECTBIATH
apyrue ¢opmbl OMOIMOTEYHOTO HHPOPMHUPOBAHUS,

-u3y4aTh MOTPEOHOCTHU MOJb30BaTENIC B 00pa3oBaTeabHON HH(pOpMAIHH;

- BECTH KOHCYJIbTAIlMOHHYI pabOTy, OKa3blBaThb MNOMOIIb B IMOUCKE H
BBIOOpE HEOOXOIMMBIX M3/IaHUN; MOUCKY WHPopManuu B ceTu MHTEpHET;
-TIPOBOJIUTH YPOKU UHOOPMAIIMOHHON KyJIbTYPHI;

- BECTH YCTHYIO M HAarjJsJHYI MacCOBO-MH(PpOpMAIUOHHYIO paboTy:
OpPraHu30BBIBATH BBICTABKHU JIUTEPATypbl, OubOIHorpapuueckue oo630psl, uu
uHpopMmanuu, JUTEepaTypHble Beuepa, UTPbl, TMpa3JHUKU U Jpyrue
MEPONPUATHSA;

-COBEpIIEHCTBOBAThL  paboOTy ¢  MOJb30BATEISIMHU NyTeM  BHEIpPEHUS
NEPENOBBIX KOMIBIOTEPHBIX TEXHOJIOTHUIA;



-CUCTEMAaTUYECKN  CJIEJUTh 332 CBOEBPEMEHHBIM  BO3BpAallEHUEM B
OUOIMOTEKY BBIJAHHBIX MPOM3BEACHUMN NEYATH;

-o0ecneynuTh MOJb30BaTeNeil HEOOXOAUMMOW JIMTEpaTypoil B KaHUKYJISIPHOE
BpeMs;

-IPOBOJIMTH, B Hayajge ydyeOHOTro rojJa eXEeroJHyl Nepeperucrpamnuio
M0JIb30BaTENEH;

-00eCcneYuTh COXPAHHOCTh U PAIlMOHAIILHOE HUCIOJb30BaAHUE OMOIMOTEUHBIX
¢boHIOB, CO37aTh HEOOXOJAUMBIE YCIOBUS JJsI XpaHEHUsS JOKYMEHTOB,
AIIEKTPOHHBIX KHUT, MP3-nineepos;

-IIPOBOJUTH MEJKUA PEMOHT U CBOEBPEMEHHBIN NEPEIJIET KHUT, IPUBJIEKas
K 3TOi paboTe OMOIMOTCUYHBIN aKTHB;

-cnoco0cTBOBaTh (GOPMUPOBAHUIO OHMOIMOTEKM KakK IeHTpa paboThl ¢
KHUTON U HH(OpMaIueil;

-C03/71aBaTh U MOJJEPKUBATH KOM(MOPTHBIE YCIOBUS A1 pabOThl YUTATEICH;
-o0ecneyuTh pexuM paboOThl B COOTBETCTBUU C MOTPEOHOCTAMH Yy4EeOHOTO
3aBeJICHUS;

-OTUUTHIBATHCS O CBOEH JEATEIbHOCTU B COOTBETCTBUM ¢ [losoxeHuem o
OUOTMOTEKE MIKOJIBI.

4. Ilopsaodok nonv3oeanus oubdIUOmMEKOU

4.1. 3anuch M0JIb30BATEIEH MPOBOAUTCS Ha a0OHEMEHTe B
UHJIUBUAYAIbHOM TOPSIKE.

4.2.Ha xaxjaoro nmojbp30BaTes 3aloJHSIETCS YHUTATEIbCKUN (opmynsp
yCTaHOBJIEHHOTO 00Opa3sia.

4.3.1lpu 3anucu MOJb30BATENH AOJKHBI O3HAKOMUTBCS C MHpaBUIAMHU
MOJIb30BaHUS OWMOIMOTEKOW © TOATBEPAUTH 00s3aTeIBCTBO 00 UX
BBINIOJIHEHUH CBOEHM MOANUCHIO HA YUTATEIbCKOM Popmyisipe.

4.4 Yutatenbckuit GopMyasp ABAAETCS JOKYMEHTOM, YJIOCTOBEPSAIOIIUM
GakT W pgaty BbIJAYM MOJb30BATENI0 MEYAaTHBIX M JPYIUX HCTOYHHUKOB
UH(pOpMaNMU U UX BO3BpAIEHUS B OUOJINOTEKY.

4.5.00MeH mNpOU3BEIEHUN NeyaTH NpPoOU3BOAUTCA MO Tpaduxy paboOTHI,
YCTAaHOBJIEHHOMY OUOJIMOTEKOM.

o5. Ilopsadok nonvzoeanus abonemenmom

5.1.MakcumanbHbI€ CPOKHU MOJIb30BAHUSA TOKYMEHTAMHU:

a) yueOHUKHU, yueOHbIEC TOCOOUS — YUeOHBIN TOI;

0) HaydyHO-TIOMyJsIpHasA, MO3HaBaTeNbHAasd, XyJA0XKECTBEHHas nuTtepatypa — 1
MecCHI;

B)IEPUOJUUYECKUE U3JaHUs, U3JJaHUS TOBBIIIEHHOTO cipoca — 15 nHei;
5.2.Cpok noJib30BaHUSI MOXET OBITh NPOAJIEH, €CIH HAa U3JaHHE HET clpoca
CO CTOPOHBI APYTUX YUTATENEH, UM COKpAIlEH, €CIU H3JaHUuE€ MOJIb3yeTcs
NOBBIIMIEHHBIM CHPOCOM MJIM MMEETCS B E€IMHCTBEHHOM »3k3emiuiape. He
NO/AJIekKAaT BblJaye Ha JOM peJIKue, HEHHbIE U CIIPAaBOYHBIC U3AaHUS.

5.3. Tlonws3oBarenu (3a UCKIOUYEHUEM ydyamuxcsi 1 -4  KiaccoB)
pACHUCHIBAIOTCS B YUTATEIbCKOM (opmylisipe 3a KaXIbl 3K3EMILISP
W3JaHUMN.

6. Ilopaodok nonv3oeanus YumaibHblM 34710M.



6.1.JIuteparypa, npeaHa3HayeHHas AJs WCHOJb30BAHUS B YMTAIBHOM 3alle,
Ha 10M HE€ BBIIAETCH.

6.2.DOHUUKJIONEIUHU, CHOPAaBOYHbIE HW3JaHWUS, PEIAKHUE U I1EHHbIE KHUTH,
U3JaHUsI, MOJIyYEHHBbIE MO MeEXOUOIUOTEUYHOMY ab0OHEMEHTY, BBIJAIOTCS
TOJbKO B UYUTAJIBHOM 3alie.

Yucno mnpou3BeAEHUN Me4aTH M JAPYTUX JOKYMEHTOB, BBIJaBAE€MbIX B
YHUTAJIBHOM 3aji€, HE OTPAHUYEHO.

6.3. 3a wuHbopMamuiO, TOJy4YeHHYIO H3 ceTu VHTepHeT HecéT
OTBETCTBEHHOCTh I10JIb30BaTelIb, O YEM OH pacnuceiBaerci B Kuure
perucTpanuu 3anpocoB MOJb30BaTEIECH YUTAIBHOTO 3aa.

7. Ilopaook pabomel ¢ Komnvromepomu.

7.1.Pa3pemaeTcs pabora 3a OJHUM TMEePCOHATBHBIM KOMIIBIOTEpOM He Oojee
JIBYX YEJIOBEK OJJTHOBPEMEHHO.

7.2. BkJII0OYEHHME W BBIKIIOYEHHUE KOMIBIOTEPOB IPOU3BOAUTCA TOJBKO
pabOTHUKOM OHOJIMOTEKH.

7.3.PaboTta Cc KOMNOBIOTEPOM MPOU3ZBOJUTCA COTJACHO YTBEPKICHHBIM
CAHUTAPHO-TUTUEHUYECKUM TPEOOBAHUSIM.

7.4. I[lonp3oBaTenu o00s3aHbl HE AONMYyCKaTh MOMNaJaHusi BHYTPb KOMIIbIOTEpaA
u rnepudepuum  MOCTOPOHHHUX MPEJAMETOB, IKHUIKOCTEH U  CHIMYYHUX
MaTepualioB.

7.5.Ilo Bcem BompocamM Tmoucka uHPopMmanuu B ceTtu HHTEepHET
MOJIb30BATEJIb MOXKET 0OPATUTHCS K COTPYJAHUKY OMOIMOTEKH.

8. llopsaodok eévioauu u npuéma yueOHUKO8 U yueOHbIX NOCOOUIL

8.1. VYueOHUMKM BBIJAIOTCS B Hayajle ydyeOHOro rojaa NOJ MOJANHUCH
UHIUBUIYAIbHO KaxJaoMy YydyeHUKY (9-11 kmaccel), s ydamuxcs

HavaJlbHOM, OCHOBHOM  IIKOJBl  y4e€OHMKHM  MOJy4aeT  KJIACCHBIU
pykoBoauTenb; (Gakt Begaud ¢Guxkcupyercs B« KypHaie  Bbgauu
YyU4EOHUKOBY.

KnaccHbIi pyKOBOAWUTENb pacupeneiaseT Y4eOHHMKH MEKAY YYalluMHUCS, B
TEYEHHE YYeOHOTO ToJa CJICAUT 3a HX COXPAHHOCTHIO W OCPEIKHBIM
oTHOIIeHUEeM. B koHIle yueOHOTO Trojia YUeOHUKHU CHAITCSI B OMOJIHMOTEKY B
noJHOM 00BEéMe, o u€M BHOCUTCS COOTBeTcylomas 3anuch B <«OKypHan
BbIJa4d y4eOHUKOBY. [Ipy HEOXOAMMOCTHU BBIJaYU YUYEHUKY YUYEOHUKOB Ha
JEeTHUH NePUO, 3aNUCh NPOU3BOJAUTCSA B GOpMYyJIsApe yUCHUKA.

8.2. Cpmaua wu BbIaua Yy4YeOHHKOB OCYHIECTBISETCS 1O TpaduKky,
YTBEPKAEHHOMY AUPEKTOPOM IIKOJIBI.

8.3.Yyamuecs BBIMYCKHBIX KJIACCOB NEpea IMOJydYeHHEM JOKyMeHTa 00
OKOHYAHWHU MKOJbI 00S3aHBI TOJHOCTHIO PACCUUTATHCA ¢ OMOIMOTEKOM.

8.4. VYuyeOHbie moOCOOMS, YYEOHUKH, TOJyYCHHBIE B OTPAHUYCHHOM
KOJMYECTBE M TpeaHa3HAYCHHBIC a8 pabOThl HAa YpOKax, BBITAKOTCS B
KaOWHETHI O IMYHYI OTBETCTBEHHOCTh YUHUTEIIS.
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